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Course Introduction

This course is an overview of the LSO Publishing process for the | Confidential | team.

After completing this course, you will be able to:

» Republish a new version of an existing course to LSO.

= Publish a new language version of an existing course to LSO.

» Recognize and complete the Short Naming Convention Republish process.

This documentation assumes you have installed and configured the SAP LSO Authoring Tool.

If you have not done that yet, see this| Confiden [for installation.

-tial

Also note that this job aid covers very speci
general information about the tool, visit the

fic BT-OCM publishing processes. For more
Confidential



http://share-hr.mmm.com/HRServices/LSO/LSO Master Documents/Configure Authoring Tool Setup Process Includes SSO Setup.doc
http://share-hr.mmm.com/HRServices/LSO/LSO Master Documents/Forms/eContent Publish.aspx

Publishing to LSO — Overview

There are several reasons in which you would publish a course to LSO
(Learning Solutions — SAP). In this course, the focus will be on how to:

* Republish a new version of an existing course.
» Publish a new language version for an existing course.

Note: Publishing a brand new course is much more complex
and is covered in a separate lesson/course.




Republishing a Course to LSO




Republishing an Existing Course — Process

The process for republishing an existing course to LSO is:

Copy the LMS zip Publish the course to Check-In the course
files to your the Local Repository. to the Master
w computer. — Repository.

Open the LSO Open the Repository In SAP GUI, in the Test the course in
Course Type Tracker Explorer tool. Dynamic the Learning System
for reference and —— Participation Menu, —— Portal.
tracking purposes. book the new course

version.




Copy the LMS Zip Files Locally

In order to publish or republish anything to LSO, you will need the LMS zip
files. Most of the time, these are stored on a shared server/drive. To avoid

publishing errors and delays, copy all of the LMS zip files directly to your
computer locally.

Here is what the LMS Zip files look like:

rvices (Vusfiled1\a9\projects) (U:) » 15B2 Republishes » MTD372-KA-DE »

-
MName Date md

] MTD372_Knowledge_Assessment_DE.zip 8/22/20
d MTD372_Package_DE.zip

Note: Do not confuse the LMS zip file with the accompanied Package zip file.




LSO Course Type Tracker

The LSO Course Type Tracker is an essential reference and tracking

Confidential

spreadsheet for publishing to LSO. This spreadsheet is located on the

Confidential . Please discuss with your LSO Admin which columns are
essential to update and use.



https://skydrive3m.sharepoint.com/sites/OCM/Training/00_Global_Training_Deliverables_LSO/LSO_Standards/LSO_Course_Type_Tracker.xlsx?d=w12bf5d2be9ff4302b61abebe4fa41a37

Republishing a Course Using the Repository Explorer

After opening the LSO Course Type Tracker, use the Repository Explorer tool
to publish the courses to LSO.

i Repository Explorer

Explarer Tools Help

Lncal Wark Area’ |Frozen Objects El % I I | Background Jobs |Master Repository

[ 1 BUSINESS_AND_FUNCTION 1 3M_Catalog

I JCORE Ly 7_Energy_Key_Charts_update_2015
B ) ABluhm

_pl AD_TD®_and_RFQ_Security_Policy_Training_Testers
__1APIS10

__1 Angletan

__1 Aflanta-Fall_Protection

__1 Atlanta_Safety

__1 Australia_MNewZealand

1 Australia_MNew_Zealand

_J BBP_2015

¢ BBPath2015

__1BRAZIL

__1 BUSINESS_AND_FUNCTION
__1 BUSIMNESE_AND_FUNCTIONS
__ 1 BUSINESS_FUNCTION

__| Brookings

__1 Brookville

__1 Buiness_and_Function

__1 Business_Function

__1 Business_and_Function

1 CAM_U

CICFR

__1CG_Incinerator

__| CHARLIE_TEST

__1 COMBO2015_Austin_MWiaste
__| CONEUMER_BUEINESS_GROUP
__ICORE
__1C0_GCS_Mon-conforming_Product_Recall_and_Recc
_ICRS

_ 1 CBO_Lunch_and_Learn

| Chelmsford

__1 Ghelmsford_Ballymaore_Litt
__1 Columbia

__1 Compliance

__ 1 GCordova

_ ¢ Cordova_-_REG-TR102
_1Core

__| Coftage_Grave

__1 Cumberland

1 Cynthiana

__1 Cynthiana_Trainings

__| Data-Privacy-Security-Production2
__| Decatur

__| Display_and_Graphics

Wiew: Al Objects

Check In
>

Copy

Mew Versions
<>

e e e e e R R R ]




Hands-On Simulation

Practice the steps to Republish a course to the Local
Repository.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Check-In a course to the Master
Repository.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Booking the Course in SAP GUI

After publishing the course with the Repository Explorer, in order to release
the new course version, you need to book the course in SAP GUI.
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Hands-On Simulation

Practice the steps to Book the new course version in SAP
GUL.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Review the Content in the Learning System Portal

Ensure the content that you just booked was successfully republished. You can review this in
the Learning System Portal. To review the course in the Learning System Portal, locate the

course’s LSO deeplink in the
Jr

P595 -

3

MTD Shop Floor

Confidential

A B C K L M N q
1. LSO Input Data. 3. General Inf
2 |Proces « |Hame + |L50 12 ch Name + |L50 status |+ [Course Type ID | + |Corr Control | ff |L50 Deeplink + BCourse Deliv
382 |MTD MTD453 MTD453-W No Course Type Unverified zapgppl.mmm.com/irj/portal/mytraining?objid==>&otype=D WBT
583 [MTD MTD454 MTD454-W No Course Type Unverified =apgppl.mmm.com/irj/portal/mytraining?objid=<:&otype=D NET
584 |MTD MTD48 MTD48-KA Active 50199507 On =apgppl.mmm.com/irj/portal/mytraining?objid=50199507 &otype=D A
585 |MTD MTD43 MTD43-KA Active 50199509 on sapgppl.mmm.com, portal/mytraining?objid=50193509&otype=0 A
»86 |MTD MTD53 MTD53-KA Active 50195510 On sapgppl.mmm.com, portal/mytraining?objid=50193510&otype=D A
587 [MTD MTDSS MTDS5-KA Active 50199511 On =apgppl.mmm.com/irj/pertal/mytraining?objid=50199511&otype=D A
588 |MTD MTD900 MTDI00-W Active 50364707 On =apgppl.mmm.com/irj/portal/mytraining?objid=50364707 &otype=D WET
589 | MTD MTD310 MTD910-KA Active 50197701 on sapgppl.mmm.com, portal/mytraining?obji 0197701&otype=D A
500 [ MTD MTDS11 MTDS11-KA Active 50197702 On -/{=apgpp1. mmm com/irj/portal/mytraining?objid=50197702&otype=D A
501 [MTD MTD812 MTD912-KA Active 50197677 On =apgppl.mmm.com/irj/portal/mytraining?objid=50197677 &otype=D A
502 |MTD MTD313 MTDS13-KA Active 50157704 On =apgppl.mmm.com/irj/pertal/mytraining?objid=50137704&otype=D A
533 |MTD MTD914 MTDS14-KA Active 50197678 on zapgppl.mmm.com/irj/portal/mytraining?obji 0197678&otype=D A
504 [MTD MTDS15 MTDS15-KA Active 50197679 On -/{=apgpp1. mmm com/irj/portal/mytraining?objid=50197679&otype=0 A
i95|MTD MTCS16 MTDS16-KA Active £0157620 On =apgppl.mmm.com/irj/portal/mytraining?objid=50197 620&otype=D A
506 | MTD MTD317 MTDS17-KA Active 50157681 On =apgppl.mmm.com/irj/pertal/mytraining?objid=50137681&otype=D A
597 |MTD MTD918 MTDS18-KA Active 50197682 on zapgppl.mmm.com/irj/portal/mytraining?objid=50197 682 &otype=0 A
508 [MTD MTD913 MTDS19-KA Active 50197683 On -/{=apgpp1. mmm com/irj/portal/mytraining?objid=50197683&otype=0 A
509 [MTD MTD920 MTD920-KA Active 50197634 On =apgppl.mmm.com/irj/portal/mytraining?objid=50197624&otype=D A
500 | MTD MTD321 MTD321-KA Active 50157684 On =apgppl.mmm.com/irj/pertal/mytraining?objid=50157 684&otype=D A
301 |MTD MTD923 MTDS23-KA Active 50197685 on zapgppl.mmm.com/irj/portal/mytraining?objid=50197 685&otype=0 A
502 [ MTD MTD924 MTD924-KA Active 50193042 On -/{=apgpp1. mmm com/irj/portal/mytraining?objid=50198042&otype=D A
503 [ MTD MTD825 MTDS25-KA Active 50199217 On =apgppl.mmm.com/irj/portal/mytraining?objid=50199217 &otype=D A
504 | MTD MTD326 MTD326-KA Active 50193223 On =apgppl.mmm.com/irj/portal/mytraining?objid=501532253&otype=D A
505 |MTD MTD927 MTDS27-KA Active 50199231 on http://sapgppl.mmm.com/irj/portal/mytraining?objid=50199231&otype=0 A
R0E AT MTNG28 MTDAZEKA Artive 50213457 On httn-l/zanennl mmm comliri/nortal/mutrainins?ohiid=50713457 & ntune= 4

After completing this step, please update all appropriate training related spreadsheets.



https://skydrive3m.sharepoint.com/sites/OCM/Training/00_Global_Training_Deliverables_LSO/LSO_Standards/LSO_Course_Type_Tracker.xlsx?d=w12bf5d2be9ff4302b61abebe4fa41a37

Publish a New Language Version
of a Course




Publish a New Language Version of a Course — Process

The process for publishing a new language version of a course is:

Copy the LMS zip Publish the course to Check-In the course Book the new
files to your the Local Repository. to the Master language course
@—' computer. — Repository. —> version to yourself.
Open the LSO Open the Repository In SAP GUI, in the Test the course in
Course Type Tracker Explorer tool. DK’A”am'C er:flpatlon the Learning System
for reference and —— S ¢ e NewW Portal.

language course —
content to the course

type.

tracking purposes.

|

Note: This process has similar steps to republishing an existing course. m




Publish a New Language Version of a Course — Overview

Publishing a new language version of a course is similar to republishing an
existing course. However there are key differences. To observe the important
differences and steps, please view the subsequent four hands-on simulations.




Hands-On Simulation

Practice the steps to Publish the new language course
version to the Local Repository.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Check-In the new language course
version to the Master Repository.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Create an Infotype for the new
language.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Book yourself to the new language
course version.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

WBT New Naming Convention




WBT Short Naming Convention

In order to help organize and increase efficiency with publishing in the Repository, a new
naming convention is now in use.

Examples of WBT courses with this naming convention are:

This course: MTD460, Web Based Training, and English — would have this LMS Zip name:
MTD460_W_EN

This course: STP302, Web Based Training, and French — would have this LMS Zip name:
STP302_W_FR




WBT New Naming Convention LSO Process

If the course already exists and you want to change it to have the short naming
convention, this is a very complex and time consuming process.

Why would you do it then? Why not just republish the course with its current
name? Well, for future republishing for this course, using the short naming
convention increases efficiency and consistency.




WBT New Naming Convention LSO Process (continued)

The LSO publishing process for changing the name of an existing course
consists of these seven main steps:

1. Publish the course to the Repository.

2. Turn off the Learner Notifications.

3. Run a Participant List.

4. Link the new content to the course.

5. Remove unconfirmed learners.

6. Use the Audience Selection tool to re-book removed learners.
/. Turn Learner Notifications back on.

Note: The next 7 WBT New Naming Convention LSO hands-on simulations serve as
supplemental information. However, going through the UPKs will help you have a
better understanding of the SAP GUI LSO environment.




Hands-On Simulation

Practice the steps to Publish the course to the Repository.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Turn off the Learner Notifications.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Run a Participant List.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Link the new content to the course.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Remove unconfirmed learners.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Use the Audience Selection tool.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Hands-On Simulation

Practice the steps to Turn Learner Notifications back on.

Confidential simulation that |
recorded with UPK

Click the Try it! button to launch the simulation:

When you have completed the simulation, close it to return
to this training course.



http://bttraining.mmm.com/RTR/FR/RTR303/EN/

Conclusion

You should now know how to:

» Republish a new version of an existing course to LSO.

* Publish a new language version of an existing course to LSO.

* Recognize and complete the Short Naming Convention Republish process.

However, this is not an independent, introductory course. Please refer to your
LSO Admin representative for any questions.




